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Computer Basic

Computer Basic

The hands-on course provides students the knowledge and skills required to identify different types of computers and the
components of a personal computer including microprocessors, motherboards, flash drives, hard disks, memory, keyboard, mouse
and input/output devices. The students will also learn how to use Window Vista/7 to manage files & folders, maintain their system,
run applications, use the control panel, print files and install programs. This course will also help students who are preparing for the
IC3 Module A: Computing Fundamentals Certification test or are interested in preparing for the CompTIA A+ Exam. Prerequisite:
Basic Typing skills.

Networking, Internet Basic & Outlook 2010

The hands-on course provides the student the knowledge and skills required to understand the common terminology associated with
computer networks and the Internet, components and benefits of networked computers, the difference between different types of
networks (LAN and WAN), and how computer networks fit into other communications networks (like the telephone network). The
students will also learn to use the Internet for research and Microsoft Outlook 2010 to send and receive emails, to use scheduler to
keep track of appointment and to maintain task list. This course will also help students who are preparing for IC3 Module C: Living
Online Certification test. Prerequisite: Microsoft Windows, Internet or equivalent.

Microsoft Office Word & PowerPoint ZOhO

Microsoft Office 2010: Word Basic

The hands-on course provides the student the knowledge and skills required to learn the basic functions and features of Microsoft
Word 2010 software to create professional letters and documents. The elements include the ability to start and exit the Word
application, modify the display of toolbars and on-screen elements, use online help, edit, format, copy, paste, set font type and size
and print documents. This course will also help students who are preparing for the IC3 Module B: Key Application Certification test or
the Microsoft Office Specialist (MOS) Word 2010 Exam. Prerequisite: Microsoft Windows Basic, Internet or equivalent.

Microsoft Office 2010: PowerPoint

The hands-on course provides the student the knowledge and skills required to learn to create a great presentation using Microsoft
PowerPoint 2010 software. The students will learn to use the basic features of Microsoft PowerPoint 2010 such as the quick access
toolbar, the ribbon, the slide navigation, the shortcut icons. You will learn how to create master slides, insert header/footer bars,
manage slides, format text, how to print presentations and insert graphics, clip arts, charts and tables. This course will also help
students who are preparing for the IC3 Module B: Key Application Certification test or the Microsoft Office Specialist (MOS)
PowerPoint 2010 Exam.

Microsoft Excel 2010 ‘

MS Excel 2010 Basic

Microsoft® Office Excel 2010 — Basic teaches students how to work with worksheets and workbooks to analyze data using a variety
of features to create, modify and format common business reports such as budget, inventory, and invoice. This course is designed
for students who desire the skills necessary to create, edit, format, and print basic Microsoft Office Excel 2010 worksheets and
manage and audit numerical reports.

MS Excel 2010 Intermediate

Microsoft® Office Excel 2010 — Intermediate teaches students how to apply basic skill sets along with some intermediate to
advanced functions to manage and audit numerical reports. Students will work with various functions to perform specific types of
calculations, customize charts, work with pictures or shapes in a worksheet, customize formatting for specific types of data, and look
at various features for managing different types of lists using a table or database format.

MS Excel 2010 Advance

Microsoft® Office Excel 2010 — Advanced teaches students how to use some more complex features to use with different types of
reports. Students will look at productivity tools to increase data entry, features to enable collaboration with others, and use various
commands to analyze large numerical reports.

For more information on Corporate training, Private Class, E-Learning, Certification courses and other training, please call 714-505-3475
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Microsoft Office Access 2010 \

Microsoft Office Access 2010: Basic

Most organizations maintain and manage large amounts of information. One of the most efficient and powerful ways of managing
data is by using relational databases. Information can be stored, linked, and managed using a single relational database application
and its associated tools. In this course, you will examine the basic database concepts, and create and modify databases and their
various objects using the Microsoft® Office Access™ 2010 relational database application. You will gain the basic skills needed to
work with Microsoft® Office Access™ 2010 databases, including creating and working with Access tables, relationships, queries,
forms, and reports. You will also learn to maintain data consistency, how to customize database components, and how to share
Access data with other applications.

Microsoft Office Access 2010: Intermediate

Your training has provided you a solid foundation of basic and intermediate skills in Microsoft® Office Access™ 2010. You have
worked with the various Access objects, such as tables, queries, forms, and reports. In this course, you will extend your knowledge
into some of the more specialized and advanced capabilities of Access by structuring existing data, writing advanced queries,
working with macros, enhancing forms and reports, and maintaining a database.

Microsoft Office Access 2010: Advanced

In previous levels, you were introduced to the various features of Microsoft® Office Access™ 2010 that dealt with local database
management. However, effective database management calls for mastering the advanced administrative and collaborative features
of Access. In this course, you will exchange data with other applications, automate business processes by using VBA code, and
secure and share databases.

Database Design

Fundamentals of Databases Using MySQL

Storing and accessing data are part of a person's day-to-day activities. One of the most efficient and powerful ways of managing
data is by using databases. Information can be stored, linked, and managed using a database application such as MySQL 5.1. In the
Fundamentals of Databases Using MySQL course, you will work with the databases utilizing MySQL. This course will also help
students who are preparing for the CIW Database Design Specialist Exam ID0-541; Sun Certified MySQL Associate (SCMA); Sun
Certified MySQL Developer (SCMDEV); Sun Certified MySQL Database Administrator (SCMDBA);

Introduction to SQL Language

In the course SQL: Fundamentals of Querying, you performed basic SQL querying. Because of various business conditions and
requirements, in addition to querying the database, you may need to restructure and index tables. You may also need to manipulate
the data in the tables using advanced queries. In this course, SQL: Advanced Querying, you will create advanced SQL queries to
manipulate and index tables. This course will also help students who are preparing for the Introduction to Oracle SQL (Exam: 1Z0-
007); Oracle Database SQL Expert (Exam 1Z0-047); Oracle Database 11g: SQL Fundamentals | (Exam: 1Z0-051)

Database Design Specialist Training

CIW v5 Database Design Specialists have mastered the knowledge and theory of database design that applies to the most popular
database platforms. These professionals help solve the problem of poorly designed databases. Aimed at database programmers and
administrators alike, this vendor-neutral certification focuses on universal database design principles and SQL. The CIW v5 Database
Design Specialist exam validates foundational knowledge of databases in general, such as Oracle, IBM, DB2, MySQL and others.

Website Design

Introduction to HTML 4.0 Programming

Learn the HTML programming, CSS and JavaScript to understand how to develop optimized and professional webpages for a website.
This course is good for webmaster or anyone interested in developing website, or learning to optimize their website for search engine
or managing a website.

JavaScript Programming
A Website which has interactive content attracts visitors. In this hands-on course, you will learn to develop interactive web content
using JavasScript.

For more information on Corporate training, Private Class, E-Learning, Certification courses and other training, please call 714-505-3475
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Project Management

Project Management Fundamentals

Project Management Fundamentals provides the theory and core methodology you will need to manage projects or participate in
project teams. This course will also help students who are preparing for the CompTIA Project + (Exam: PK0-003); Certified Associate
in Project Management (CAPM); PMI Scheduling Professional (PMI-SP); Project Management Professional (PMP); Certified Business
Analysis Professional (CBAP)(www.cbap.org).

Microsoft Office: Project 2007

Whenever working on a project you need to gather information about the various tasks involved, resources required to accomplish
the tasks, and the overall cost in order to plan a project. Microsoft® Office Project Professional 2007 is a tool that assists in
managing a project plan. In this hands-on course, you will learn to setup, create, modify and manage a project plan. You will also
learn to update and modify project plans regularly to keep the project moving on track. This course will also help students who are
preparing for the Microsoft Office Project 2007 (Exam: 70-632)

QuickBooks 2010

Introduction to QuickBooks 2010

A QuickBooks is a productivity software designed to help Businesses securely track and manage their financial information including
company's income and expenses. Intuit offer various QuickBooks solutions to meet the needs of different size and kinds of business.
QuickBooks Simple Start, QuickBooks Pro, QuickBooks Premier and QuickBooks for Mac are some the solutions offered by Intuit.
QuickBooks can be accessed from desktop and/or online, depending on the type of software/account purchased. This course will also
help students who are preparing for the QuickBooks Certification Exam.

CompTIA A+ ‘

CompTIA A+ Essentials
The CompTIA Exam 220-701 (A+ Essentials), validates that the candidate has the knowledge of computer technology, networking,
security components, understanding of the basic functionality of the operating system and basic troubleshooting methodology,
practice proper safety procedures, and effectively interact with customers and peers. The CompTIA A+ Essentials examination
measures necessary competencies for an entry-level IT professional with the equivalent knowledge of at least 500 hours of hands-on
experience in the lab or field.

CompTIA A+ Practical

The CompTIA A+ Practical Application exam 220-702 measures the necessary competencies for an entry-level IT professional who
has hands-on experience in the lab or the field. Successful candidates will have the skills required to install, configure, upgrade, and
maintain PC workstations, the Windows OS and SOHO networks. The successful candidate will utilize troubleshooting techniques and
tools to effectively and efficiently resolve PC, OS, and network connectivity issues and implement security practices. Job titles which
are descriptive of this role may be: Enterprise technician, IT administrator, and field service technician. Ideally, the CompTIA A+
Practical Application candidate has already passed the CompTIA A+ Essentials examination.

Online Marketing

Introduction to Facebook
Learn to use Facebook to connect you with your audience and provides amazing exposure, traffic, partnership opportunities and
develop quality leads.

Introduction to Twitter
Learn to use Twitter to connect you with your audience and provides amazing exposure, traffic, partnership opportunities and
develop quality leads.

Introduction to Search Engine Optimization (SEO)
A company's website is a portal to their business. More traffic you have to your website, the more opportunity you have to sell your
product and/or service.

Introduction to Web Analytics
Learn to use web analytical tools, such as Google Analytics, to monitor the traffic at your website and to develop strategies to
improve traffic to your website.

For more information on Corporate training, Private Class, E-Learning, Certification courses and other training, please call 714-505-3475
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Week Day Training
Day Time (9 - 4 PM)

Jan ‘ Feb Mar | Apr May‘ Jun\ Jul ‘Aug

MS Excel 2010 Basic $249 1 10 21 12 7
E 201
MS Excel 2010 $249 | 1 11 2 13 8
Intermediate
MS Excel 2010 Advance $249 1 12 23 14 9
MS Access 2010 Basic $269 1 18 15 8 5 19 14
s Acces,s AL $269 1 19 16 9 6 20 15
Intermediate
MS Access 2010 Advance $269 1 20 17 10 7 21 16
CompTIA A+ Essentials $2299 | 5 | 24-28 1115 222
. 28- 16- 29-
CompTIA A+ Practical $2299 5 3/3 20 9/2
Project Management $269 : 14 23 3 57
Fundamentals
. . 15- 24- 28-
Microsoft Project 2007 $399 2 16 25 4-5 29
Introductlc?n to HTML $259 3 18- e
Programming 19
D Desi
ata'ba.se es'lg.n $750 3 7.9
Specialist Training
Fundamentals of
. 269 1 26 21 5-6
Databases Using MySQL >
Introduction to SQL $399 ) 23- 27- 22-
Language 24 28 23
JavaScript Programming $750 3 17-19
Week Day Evening (6PM-
8:30PM)
Introduction to Facebook $55 1 31 4 6 3
Introduction to Twitter $55 1 7 11 13 10
Introduction to SEO $55 1 14 18 20 17
Introdl.lctlon to Web $55 1 )8 25 7 ”
Analytics
Saturday (8:30A- 12:30p)
. 22 & 21 &
Computer Basic $149 2 2/9 %
Networking, Internet $149 15 &
Basic & Outlook 2 22
. 12 & 11 & 25 &
Word 2010 Basic $249 2 - - 11/5
26
PowerPoint 2010 Basic $249 & 26 &
2 4/2 12/3
. 26 & 25 &
Excel 2010 Basic $199 5 3/5 772
15 & 12 20 &
Intro to QuickBooks 2010 | $269 2 & 1&8
22 19 27

For more information on Corporate training, Private Class, E-Learning, Certification courses and other training, please call 714-505-3475
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Registration Form

PLEASE PRINT AND FILL IN THE FORM CLEARLY

[ male Cremale

Last Name First Name Mi

Home Address

City State Zip

Day Telephone Evening Telephone

Email Address

Date Topic Eee

Total Fees

Discount (if applicable)

Total Fee after discount]

[ check (Make checks payable to NR Computer Learning Center)

1 mastercard Cvisa Card No. Exp. date

Signature First / Last Name Date

WALK-IN: Registrations will be taken at NR Computer Learning Center at 2100 W. Orangewood, Suite 110, Orange, CA 92868 by
appointment. Call 714.505.3475 to make an appointment.

MAIL-IN: Mail in completed registration form and a check (made payable to: NR Computer Learning Center) to: NR Computer Learning
Center, 2100 W. Orangewood, Suite 110, Orange, CA 92868.

FAX-IN /7 PHONE-IN: Phone or fax in your registrations form. Phone: 714-505-3475 Fax: 714-505-3476.

REFUND POLICY: Requests for refunds will be honored only if they are made at least (5) working days prior to the start of classes — no
exceptions. A $20 processing charge will be deducted from all requests refunds. Material fees are not refundable. Please allow four weeks
for refunds to be processed.

For more information on Corporate training, Private Class, E-Learning, Certification courses and other training, please call 714-505-3475
2100 W. Orangewood . Suite 110 . Orange . CA 92868 . (714) 505-3475 . www.nrclc.com



